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Parties about to adopt (he Balance System of Accounts^ are informed thai aU the Books 
necessary mat/ be had on application to Messes. Geoege Puecsll & Co., Coek. 

They have had considerable experience in the matter, Mr. PurceU being for many years one of 
the Managers of the Cork Savings* Bank, and they having supplied all the Banks that have adopted 
the system, unth Books, Sfc. 

Mr. Oraig has kindly consented to examine all the Forms before they are sent out, so that parties 
ordering from them wHl have a certainty of the correctness of them 

Every information may be had on application to Messrs. Oeorge PurceU ^ Co., and if the 
number of Accounts open, with the average number of daily transdttions of any Bank about to adopt 
the system, are stated, they unU furnish alistof the Books necessary, and the cost of them. 

Iheir Prices will be found very low — as they have the Forms standing — and the u^orkmanship of 
the very best description. 

Cari F^bnmy, 1845. 
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In the Receiving Book, Form 3, it is obvious that the united sum of the tots of the first three columns must be equal 
to the sum of the last column; and in the Paying Book Form 4, the first column will be equal to the united sum of 
the last three columns. 

We can also judge very nearly whether the interest has been rightly entered or not : for if we find the interest on the 
gross sum received or paid for the period in question deducting one half-penny each operation, it should on the average 
amount to the interest charged in detail and totted in the interest colunm. — This will suggest to every mind the superiority 
of such a method over the common plan — ^in the latter there is never any fixed relation on any day between the principal 
and the interest — ^in the former there is always an exact ratio established between them, and we have thus the means of 
obtaining a most satisfactory proof of the disposal of that large sum which is allowed by the Commissioners for interest and 
which in very many banks is very badly accounted for, although its due appropriadon is equally important as if it were 
so much cash. Some persons may affect not to understand this hint — ^it has a meaning however which probably will ere 
long be better understood. 

By inspecting the Forms, it will be seen that the operations of each week are generalized, and subjected to the 
process of double entry.— This commences in Form 7 : but as the General Cash Book, Form 7, and Journal Form 8, are 
printed — ^the whole is performed in a few hours. 

The separate balance of each Deposit Leger is also regularly ascertained every week. Forms 10 & 11 ; and this instead 
of being done in the usual way, is deduced in a somewhat more tedious, but in a much more conclusive manner. 

The order in which the various Forms succeed each other will give some idea of the current of the business — ^thcse 
Forms wiU be severally referred to and explained ; and I shall now proceed to notice the conventional arrangements that 
have been made for conducting the system in the Cork bank, any of which may of course be modified to suit the circum- 
stances of particular banks should this be deemed desirable; but as they have been well considered, and as they have 
worked smoothly and well, they should not lightly be departed from. Inexperienced persons often fancy they can make 
great improvements, when they do not even comprehend the reasons on which that with which they find fault, is really 
founded ; with such I do not mean to contend, for I have not with them any feeling in common — I claim no merit but that 
of having patiently investigated a very dry subject, from which I neither have derived nor can derive either honor or profit. 
The capital of the Cork bank is £415,000, the number of accounts over 12,000, and of yearly operations about 30,000. 
Deposits are received on Saturday, repayments are made on Wednesday ; the bank is not closed at balance times nor 
are any supernumeraries ever engaged. The Managers initial the Pass Books, receive or pay and enter the cash in a blotter 
. which must correspond in amount with column 1, Form 2, and column 2, of Forms 3 and 4. Entries are made in the Pass 
Books and Posting Books by the officers. Pass Books are always examined and initialled by the book-keepers before an 
operation is permitted. There is a committee of management and sub-committee of auditors, who hold regidar weekly 
meetings. The present rate of interest is l|d. per cent per diem, or £2 : 17 :0| per cent, per annum. The interest is 
found by tables computed for every 4 days on multiples of 2s. 8d. The annual interest by tables consisting of the exact 
sums that give one penny interest, and which extend to every sum that can carry interest in the bank — one table only is 
necessary on any one day, and it gives the interest in one sum on every amount that can be deposited. Similar tables, at 
six different rates have been provided and printed for the proper and exact working of the system shoidd any change of 
rate be necessary at any future peiiod. There is an exact Index kept of all depositors — the proceedings of the managing 
and audit committees are properly recorded every week — ^no arrear of any sort is permitted in any department. The 
Book-keepers alone write in the Deposit Lcgers. A junior clerk alone keeps the Check Leger — another junior is the 
sole keeper of the Journal, General Leger, and Index of depositors ; and a third has the special care of the Books 
shewing the separate Leger Balances. These three juniors besides enter all the cturent operations in Forms 2, 3 and 4, and 
tot up the columns ; the Book-keepers then examine and certify these tots, post the operations, and check them. 

The conventional regulations adopted in Cork for the practical working of the Balance System will be found, with other 
useful information detailed in the large Interest Book published by Mr. Purcell, to which all those persons are referred 
who wish to be well informed on the subject of Savings' Bank Accoimts — the leading rules are as follows, viz. — 

1st. — On each balance due to a depositor at the dose of the 20th November, Interest for one year in advance to the 

20th November next, is to be entered and added thereto in Form 12, section 2. 
2nd. — On every sum subsequently deposited or withdrawn, interest from the date of the operation to the ensuing 20th 
November is to be added to the money ; and both are to be added to the sum previously standing in the 
account, or deducted from it, according as the operation is a receipt or a repayment — see Forms 2, 3, and 4. 
Srd. — Interest is not allowed on deposits for any fractional part of a period of four days ; and on repayments any such 
fractional part is held to be a complete period. Hence the Bank will have a mean gain of interest on all current 
transactions for one day and a half, which wiU countervail any loss of interest on funds unproductive in the hands 
of the Treasurer. 
4th.— ^Half-a-crown is the minimum sum received, repaid, or retained as a balance. 
5th. — ^Fractional parts of a penny are excluded from the accounts. 

6th. — In order to encourage the industrious classes, whenever the whole interest on a deposit is a fractional part only 
of a penny, one penny is allowed ; but only one deposit will be received each day ; and should deposits be split 
into half-crowns improperly, then the interest will be allowed only on each alternate deposit. 
It IS now beyond any doubt, that the Interest can be equitably assigned after the manner described. For the interest so 
entered in detail, differed only for a whole year by £2 Ss. 8d., from the interest which would have arisen, had it been com- 
puted on the gross daily receipts and payments, amounting in that period, to the sum of £235,276 17s. Od. It is 
equally certain, that whatever sum is once entered, as the interest on an individual operation, that sum will be accounted for 
in the balance at the 20th November, as if it had been so much Cash — ^and this cannot be affirmed with truth, of any other 
system whatever. 

Further, the ratio which is established by this method, between the Principal and the Interest, in all cases, enables us 
easily to check the Interest, and account with precision for the disposal of the Interest received from Government ; which 
is a matter, the neglect of which, is as grave, as the importance of its due performance is great : — and finally, this system 
conducted with a reasonable degree of attention, and with a moderate staff, will without doubt or difficulty, insure a perfect 
and conclusive balance, whatever may be said to the contrary. 
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EXPLANATION OF FORMS 



Form 1.— TRANSFER BOOK. 



This Book is used only during the process of changing to the New System ; and it will therefore be laid aside, when all 
the accounts shall have passed through it, after due examination and correction. 

In order to avoid error at the threshold, the gross amount appearing due by the old books to depositors, shoidd be 
brought to the Credit of Suspense Account in the General Leger ; and the weekly amount of balances transferred and 
adopted as correct, should be charged to the debit of that account, and to the credit of Deposit Account. When this shall 
be completed by the transfer of all the accounts, any balance that may remain will represent the errors of the old books ; 
and it must be brought to the debit or credit of Surplus, according as those errors have been against the Bank, or in 
favor of it. 

Column 1, contains the correct balance for principal and interest to the time fixed on for the change. 

Column S, contains prospective interest on that balance to the SOth November. 

Column 3, contains the sum of these, which is the present or resulting balance. 

These Sums are to be entered in the New Pass Books ; and the accounts in the Deposit and Check Legers are to be 
opened from the Transfer Book. 

At the expii-ation of each week, the total amount of column 1, must be entered to the credit of deposit account, 
(Dr. side of the Joiimal, line 1) ; and to the debit of suspense account (Cr. side of the Journal, line 7). — ^The Interest in 
column 2 must likewise be entered to the credit of deposit account (Dr. side of the Journal, line 2); and to the debit of 
Interest account (Cr. side of the Jotimal line 10, Form 8). 

Deposit Legers, sufficient to contain all these transferred accounts, must be set apart exclusively for them, and new 
accounts must occupy the next succeeding leger. 

FoEM 2.— RECEIVING BOOK FOR NEW ACCOUNTS. 

Accounts that have not previously existed in the Bank, are to be opened in numerical order ; and any Leger set apart for 
them, is to contain neither Transfers nor Moved Accounts. — The duplicate Pass Books marked 1 & 2, which belong to each 
niunber or page-section of the Legers, are to follow each other. 

Coliunn 1, contains the money deposited to open the account. 

Column S, contains Interest thereon from the date of the deposit to the 20th day of the November next ensuing. 

Column 3, contains the sum of these, representing the then existing or present balance. 

The Pass Books and the Deposit Legers are to contain these three separate items ; and the Check Legers contain 
the sums in column 3 only. The Leger accounts are to be opened and posted from this book. 

At the end of each week, the principal and interest wiU be entered in the Journal, as directed in the following Form. 

Form 3.— RECEIVING BOOK FOR ALL ACCOUNTS PREVIOUSLY OPENED IN THE NEW LEGERS. 

Column 1, registers the balance of the Pass Books when they are presented for the present operation. 

Column 2, contains the money now deposited. 

Column 3, contains the interest on that deposit to the 20th November next. 

Column 4, contains the amount of these three sums, or the nato existing balance of the account. 
The latter three sums (columns 2, 3, 4) are to be entered in the Pass Books, and are to be posted into the Deposit Legers. 
The sums in column 4 only, are to be posted into the Check Legers. 

At .the end of the week, the total amount received by this book, and by Form 2, new accounts, must be entered in the 
General Cash Book (Form 7) and from thence must pass into the Journal, Form 8, in conformity with the reference to the 
lefl of the money column of the Cash Book. 

TTie total amount of interest prospectively allowed by Forms 2 & 3, must be brought to the credit of deposit account 
(Dr. side of the Journal, line 4) and to the debit of interest account (Cr. side of the Journal, line 11, Form 8). 

Form 4.— DEPOSITS REPAID. 

Column 1, registers the balance previous to the repayment. 

2, contains the money now repaid. 

3, contains the interest on that repayment to the 20th November next. 

4, contains the balance which remains. 

The Sums in columns 2, 3, 4, are to be entered in the Pass Books, and posted into the Deposit Legers. The Sums in 
column 4 only, are to be posted into the Check Legers. 

At the end of the week, the amount paid, column 2, must be entered in the General Cash Book; and from thence, 
according to the reference therein, must pass into the Journal, form 8. 

The Amount of Interest recharged, column 3, must be brought to the debit of deposit account (Cr. side of the Journal, 
line 2,) and to the credit of interest account (Dr. side of the Journal, line 13.) 

With respect to all the books already explained, it must be obvious that the colunmar tots afford the most satisfactory 
evidenceof the accuracy of the fWtrtrfwo/ additions and subtractions— and no error can arise in the Legers from these 
sources. By the usual plan, if there were 600 payments made in a week, there would be as many subtractions, the accuracy 
of which could be proved, only by the separate unconnected examination of each— by this method the whole is proved in a 
mass, the tot of every page, proving the transactions embraced by that page. The interest in detail is dso proved by 
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comparing it with the interest for the time on the gross sum of principal — ^for between these, there should not be ^ greater 
difference than arises by rejecting the fractions of a penny (if we do reject them or do not compensate for them) the mean 
of which will be about one half-penny each operation. 

FoKM. 5.— DEPOSIT LEGEK 

The Specimen (which is not full size) represents the last two pages of Leger A. exhibiting six separate accounts, three of 
which contain some entries. — The consecutiye sectional numbering runs from 1 to 1500, and each numeral section contains 
two accounts, marked respectively 1 & 2. The Pass Books correspond, there being always duplicates of each number 
distinguished from each other by 1, 2, — each Leger consequently contains 3,000 accounts. The specimen is ruled only 
for 26, but the Leger is ruled for 83 operations, each Leger is therefore capable of receiving 99,000 transactions. Time is 
saved and uniformity attained, by the faint and rule lines being all prepared by the printer, who also numbers the Legers 
and Pass Books. 

By assigning only a column to each account, there will be but little loss of space in the Legers. The number of 
accounts carried forward in a year, will be represented by the total number of transactions divided by 33 or the number of 
lines in an account ; and the average for each business day, will be that quotient divided by the number of such days. In 
Cork there will thus be about nine transfers per diem, which is very inconsiderable, compared with the advantages obtained. 

The Legers need not exceed the letters of the alphabet in number. For, when the earlier Legers shall have but 
few accounts remaining open, these may be transferred, the Legers may then be laid aside and new Legers of the same 
letter substituted ; of course new Pass Books should be issued, to those persons whose accounts are so transplanted. 

The Deposit Legers are to be posted solely from the Books 1, 2, 3, 4 for the current transactions ; and from 12, 
section 2, for the prospective interest on balances due at the 20th November. A Book-keeper can hardly err who 
deliberately checks and posts materials properly assembled. Less time will in the end be consumed, because residts will 
be certain— all the additions and subtractions incident to Legers kept by the progressive method will be proved in masses, 
before the postings take place ; and the previous balance being registered in the posting books, no sum can be posted to 
a wrong accoimt, nor can falsifications be easily effected, all operations being immediately incorporated, leaving but a single 
sum in each account which always represents the exact balance for principal and interest — consequently, to effect a perfect 
balance of all the accounts on the 20th November we have only to extract these sums and add up the balance book. 
Form 12, section, 1. 

Form 6.— DUPLICATE OR CHECK LEGER. 

Thb Specimen represents a page, of the usual width, but not of the proper depth ; for in the Form there are only 13 or 14, 
faint lines, but in the Leger there are 34 such lines above, and an equal number below the double red line in the centre^ 
There are 30 vertical columns of the width represented, in one opening of the Book, which are successively numbered 
from 1 to 1500 as in the Deposit Leger; the division above the centre line being for accounts marked 1, and the division 
below it for the accounts marked 2. Every opening of the Leger, therefore, exhibits 60 accounts, each of which will 
contain as many operations as the corresponding account in the Deposit Leger. The portion which belongs to each 
Deposit Leger is marked by the proper letter, and eight letters or portions constitute one Check Leger, which will contain 
24,000 accoimts, and would hold 792,000 operations if it were filled up. 

This Leger is properly a registry of balances, the last sum standing in each division of each column, being the 
existing balance of the account to which the letter and number at the top refer. 

The date of opening an account is written close to the top number, and over every sum posted (but not occupying a 
line) a small number is placed indicating the number of weeks from the 20th of last November to the time the transaction 
occurs. The opening balance in November (Form 12 section 2) is to be posted one year in red, the next in blue ink, so 
that the period when a variation subsequently ensues, can be as certainly known, if necessary, as if the date were given in ^all. 

The sums in the Leger are all to be posted from forms 1, 2, 3, 4 and 12, section 2, and only from the last column of 
these, viz. — the sums which represent the resulting balance after each variation takes place. In posting, three tilings 
must be rigorously observed — 1st, that the previous balance in the posting boo'k corresponds with that which stands in the 
column of the leger — 2nd, whenever an account is paid off, and there is no balance in the last column of Form 4 that 
the words closed he distinctly written on the next line in the Check Leger — 3rd, that all the postings be carefnlly called 
over and checked off— in the performance of which duty, the previous and the present balance are both to be called over. 

The Check Legers should be solely kept by one person — in Cork it is but one portion of the duty of a Junior ; and no 
illusory proceeding can take place without his being a party with others to it. They are likewise a guarantee against errors 
or oversights committed in posting the Deposit Legers. For as the parties work and check independently of each other, 
the chances are nearly infinity to one that no similar error wiU be committed by both, in the same account, and of the same 
amount. And should even this occur, the error will be quickly and certainly detected if we re-tot Form 10, and re-compai"e 
and check off the sums in it, with the sums in the Check Leger,which should be identical ; carefully observing that all closed 
accounts are so marked, and all moved accounts equally noted, finally observing, that every sum in Form 10 has the check mark, 
and that no sum in the Check Leger has been extracted into the balance book without that mark, nor any sum omitted in 
the extraction. The condensed form of these Legers, and the great number of accounts in view at once, greatly expedite 
such an examination, which however will never be necessary \inless there has been determined negligence on the part of 
more than one person. 

Form 7.— GENERAL WEEKLY CASH BOOK. 

The whole of the pure Cash transactions, but no other, are to pass through this book which represents the Secretary or 
Actuary's account. Deposits received, are brought from Form 2, column 1, and Form 3, column 2. Deposits paid, are found 
in Form 4, column 2. The several other items must be entered from such subsidiary books as are in use for the special 
purpose of containing them, and they are to be compared with the vouchers by the Auditors. — Contingencies are classed 
under twelve heads, but these may be altered at pleasure. A supplemental half-yearly sheet is provided, having 12 vertical 
money columns, headed Rent, Taxes, &c. ; and into that sheet, on one line, the weekly expenses of management are 
entered, each sum in its proper column, for the purpose of quicklv ascertaining the total expenditure under each head 
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The Treasurer alone sliotdd be the holder of all uninvested funds. — The Actuary should alwajrs discharge himself 
^7 paying to ^^^ former the exact balance arising on the transactions of the week ; and consequently the General Cash 
Account should shew no balance. 

Should this salutary practice be departed from, it would then be necessary to raise a distinct account in the General 
Le^r for the Secretary or such other person as may hold any part of the funds, and lines corresponding therewith should 
be printed in the Journal, Form 8, and in the Abstract beneath it 

The Form now under notice, is so simple that it requires no explanation ; — it is the foundation of the generalized or 
double entry Book-keeping, which begins in the next Form. 

All the sums in this account are to be entered in the Journal, Form 8, on the lines therein which are indicated by the 
figures to the left; of the money column in tins book; and to give a clearer view of the pure Cash transactions, the lines in 
the Journal, which contain the items herein, are printed in Red. 

There is sometimes a small surplus or deficiency in the Cash, which may be afterwards rectified, by parties claiming 
the one, or restoring the other. These, must however be regularly entered to Suspense account But as the Government 
Monthly Account makes no provision for [such events, we must either increase or decrease the sum in the column 
headed '^ Sums paid for management" — or having filled up that account truly, we must state the increase or decrease, as 
being in suspense, thereby accounting for the exact balance in the hands of the Treasurer, as follows : — 

Remaining in my hands £ 

„ in suspense* 

Balance per Column 9 £ 

* If this be a lurpluB, deduct— if it be a defidency, add. 

With respect to Miscellaneous Receipts, which may arise from several sources, such as rent of an old Bank, profit on 
Pass-book, &c. neither is provision made in the Government Account in this case — ^there is no really proper head under 
which they can be placed therein ; and we must deal with these also in a similar manner, or we must call them receipts from 
Depositors, when they are not so. This has led some Banks to adopt a very questionable course — ^they consider taind- 
falls, and stray gains (is deposits ; untoward events or deficiencies they treat as lUpayments ; and, opening for them a 
bastard suspense account in the Deposit Legers, under some special designation, they post accordingly, thus pushing Sus- 
pense account altogether out of sight, cloaking errors, evading scrutiny, and avoiding that disagreeable record, which a well 
kept General Leger, thrusts obtrusively before the eyes of the uninitiated. 

It is to be deplored, that the miserable system which prevails, without any solid necessity for it, should have in many 
instances, justly rendered Savings' Bank the opprobrium of Banking — subjects of derision and objects of distrust 

K Trustees will not. Government must look to the matter ; or that magnificent fiibric will be compromised, which 
industry has raised. 

Form 8.— JOURNAL AND WEEKLY ABSTRACT. 

The process of Double entry, to which all the operations are rigidly subjected, commences in this Journal, from which 
the General Leger is wholly posted. The Journal is arranged as a Cash Account, but besides pure cash, entries are 
passed through it, which are of another nature ; for no entry or transfer from one account to another, in the General Le- 
ger, is ever to be made, until the operation is regularly entered in the Journal, in due form. This will explain the great 
number of lines which appear, some of which will be unnecessary, after the change to the new system has been completed ; 
and others are necessary, only at balance times or once a year, as the obvious meaning of the words will frdly convey. 

The part printed in red, is for pure Cash — ^it comes from the General Cash Account, Form 7 ; and the sums are 
placed on the lines indicated by the numbers in that Form, to the left of the money columns. 

The lines in Black distinguish matters passed through cash, not being such ; consequently, for every such sum which 
appears on the debit side to any account, a similar sum miist be entered on the credit side to some other account ; 
likewise, for every sum entered on the credit side, a corresponding amount must be entered on the debit side, and these 
must be placed in exact conformity with the references to the left of the money coliunns of the Journal* 

For example, the weekly amount transferred (Form 1, column 1,) must be entered on the 1st line, (Dr. side) — ^and 
conformably to the reference, it must be entered likewise to suspense account, line 7, (Cr. side) 

The Interest in column S of the same book, (Form 1,) must be entered on the Dr. side, line S, and on the Cr. 
side, line 10. With respect to the Interest allowed to Depositors, Form S, column 2, and Form S, column S, — ^it must 
be entered on the Dr. side, line 4, and on the Cr. side, line 11, — and the interest deducted from Depositors, Form 4, 
column 3, must be entered on the Cr. side, line 2, and on the Dr. side, line 13 ; these are all the entries that usually occur. 

BALANCE AND OTHER UNUSUAL ENTRIES^ 

The lines 14, on Dr. side, and 14 on Cr. side, are for entering the Half-yearly Interest to the Credit of Interest and 
Debit of the Commissioners ; and the balance of Interest account at the close of the year is entered on the Dr. side, line 
7, and Cr. side, line IS, thus closing Interest Account, and transferring the gain to the credit of surplus. 

Lines No. 11, Dr. side — and 4, Cr. side, serve to transfer the expenses of management to the Debit of Surplus 
Account, closing Contingency Account, at the period of balancing the Books. 

Lines No. 11, Dr. side, and 3, Cr. side, will transfer any loss or deficiency arising on Suspense Account, to the Debit of 
Surplus. — [and this item must be set forth in the Government Yearly Account, in a distinct item, as already mentioned ; 
instead, therefore, of this transfer, we might have transferred the loss to contmgencies before that account was closed] 

Lines 6, 6, 16, Dr. side — and 6, 3, 15, Cr. side, are all connected with Surplus, and require explanation. 

When a sum is to be discharged from the General Fund, and charged to Separate Surplus Fund, it must be entered on 
lines 16 Dr. side and 15 Cr. side : and concurrent with this transfer, a similar sum must be entered at the same time on 
lines 6 Dr. side and 6 Cr. side. The Commissioners in Separate Surplus Fund Account will thus be the debtors for so 
much^ and the debt will be due to Separate Surplus Account in the General Leger. 
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For a Bimilar reason^ whenever a draft is drawn on the Commissioners Surplus Fund Account and entered OTi Ixoes 17 
Dr. side and 17 Cr. side as a Cash transaction, an entry for the same amount must he made at the same time on lines 6 Dr. 
side, and 3 Cr. side ; hecause what is due by Surplus Fund^ must always be the exact sum due to Separate Surplus 
Account — and the money so withdrawn from the fund, must go into, and form part of, the current years* surplus in the 
Goyemment Annual Accoimt. 

Although printed lines have thus been provided for entering almost every operation that can occur, in a manner as 
severely exact, as if distinct separate Journal entries were written in the usual mercantile form, yet, there are some blank 
lines lefk at the foot of the Journal, on which any entry may be made which may not have been provided for. Observing, 
however, that whenever any stAch entry is made on the one side, an entry similar in amount must be made on the other, so 
as to charge to one account what has been discharged from another. 

ABSTBACT. 

Ukder the Journal, is an Abstract of the balance of each of the accounts raised in the Greneral Leger. The proper 
balances brought from last Abstract being inserted in the columns 1 and 2, to the left, and the sums from the Journal above 
it being placed in the middle columns 3 and 4; then, whatever sum stands in column 3, (£eceived,)is additive in regard of 
column 1 ; or it is subtractive in respect of column S. 

So, also, whatever sum stands in column 4, (Paid,) is additive, as regards column 2; or it is subtractive in respect of 
column 1. The result of these additions or subtractions, will exhibit the Net Balances of the Accounts, and each such 
balance is to stand in its proper place, in columns 5 and 6 ; the Tots of which columns will prove the accuracy of the work, 
as the total of one must be equal to the total of the other, in all cases ; and the several balances must correspond with 
the balances of the respective accounts in the General Leger, (if these were struck) without any variation in any case, or 
under any circumstances whatsoever. 

Form 9.— GENERAL LEGER. 

This pattern merely gives the accounts that are raised in the General Leger, which is of the ordinary kind. To each 
account is assigned a number of folios, proportioned to its probable extent. The headings and the folio figures are printed 
for the sake of neatness — a printed reference Index is prefixed. 

It would be superfluous to tell a Book-keeper, who is really such, that this is the real bona fide Leger, in the true 
sense of the term. The Deposit Legers are properly books of detail, exhibiting that which is here generalized. 
Deposit account, therefore, in the General Leger, fixes the sum to which the several individual balances must amount, when 
they are extracted from the Deposit Legers and totted up. When these coincide, the balance is assumed to be true — when 
they diflfer, one or other must be false. 

There is very little trouble in keeping a General Leger in the most exact manner ; but practically, it is found to be 
very difficult, if not impossible by the usiktl system, to reconcile the balances of the Deposit Legers with the General Leger ; 
particularly where the accounts and operations are very numerous. General Legers are therefore generally laid aside, as 
being tell tales, fit only to set the two kinds of Legers by the ears — ^by keeping them perpetually at variance with each other. 
There was indeed very little harm in this — for their difierences could be made up only by a give and take sort of 
acommodation, and not by ascertaining which had truth on its side, and where lay the error. 

In the present system, if it be fully carried out in its simple and easy details, there never will be the slightest difficulty 
in efiecting a perfect balance at the end of the year, or at any other period ; and this assertion is fully proved to be correct, 
by the experience of the two extensive Banks which have adopted the plan. 

Interest account is regularly debited with the interest allowed on the deposits received each week, and credited for 
that which is recharged on the deposits paid — ^and as these are entered in gross every week, to the Deposit account in the 
General Leger ; and in detail, each day to the accounts in the Deposit Legers, — ^it is manifest, that a balance by this system, 
means a balance both of Principal and Interest (with the latter of which, the Book-keepers are fixed in the very same 
manner as if each individual item of Interest, however small, were so much cash ;) I am certain that no other system can 
do this — and it is rather singular, that there is no greater difficulty in producing such a balance, than there would be, if no 
Interest ever entered into the transactions of the Bank, provided the operations are conducted in the manner 
prescribed ; the performance of which, consists merely of junior Clerks' work. 

The General Leger is posted solely from the Journal, Form 8, and is kept precisely as a common mercantile Leger. 
When the yearly balance day arrives, the half-yearly Interest due by the Commissioners, is to be brought to their debit, 
(Cr. side of Journal, line 14,) and to the credit of Interest account, (Dr. side of Journal, line 14.) Interest account is then 
to be closed, and the balance of it transferred to the credit of surplus account — this entry is to be made in the Journal, 
Cr. side, line 12 — and Dr. side, line 7. 

Contingency account is to be closed, and the balance of it, representing the yearly expenses of management, is to be 
brought to the debit of surplus account — this entry is to be made in the Journal, Dr. side, line 11— and Cr. side, line 4. 

Suspense account should be discharged of small losses (if any) that have been posted to the account ; this will be 
effiected by making an entry in the Journal, Dr. side, line 9 — and Cr. side, line 5 ; or in lieu thereof, we may transfer the 
loss to the debit of Contingency accoimt, before it is closed; making the proper entries on each side of the Journal on the 
blank lines, which would be preferable, as the sum so lost must then appear as a distinct item in the Government yearly 
account, amongst the charges of management Should it be deemed necessary to allow any balance, either Dr. or Cr. to 
remain in Suspense account, that sum will necessarily belong of right to some other account. For example, as we open our 
system, by pUcing to the credit of that account the whole sum appearing due to Depositors by the Old Legers, and then 
gradually debit suspense accoimt for the corrected balances when Depositors exchange their Pass Books — should the 
whole of the Pass Books not have been so transferred, the balance at the credit of suspense account will be part of the 
balance really due to Depositors — and hence Deposit account and Suspense account together, shew the sum to which the 
extracted balances must amount. 

When these yearly entries are made in the Journal, they are to be posted, the Leger is to be balanced — and the 
balances should correspond with the abstract. Form 8. The balance of Deposit account as it stands in the General Leger, 
must correspond with the balance of the Deposit Legers, as shown by Form 11 ; and the extracted balances when made out. 
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Fonn 12, section 1, must agree m like manner therewith. Should the transfers not be finished, that part of the extracted 
balance which belongs to the accounts in the old legers, must represent the sum in suspense account as already noticed. 

After the balance is completed, should it be necessary to transfer any part of the surplus to separate surplus, the sum 
must be entered in the Journal, on lines G and 15, Cr. side,, and on lines 5 and 16 on the Dr. side. The eflEect of which, i«v 
that surplus account will be debited, and separate surplus account credited ; and the general fund will be discharged and 
the separate surplus /t^wrf will be charged in due form — for it is hardly necessary to re-state that the Commissioners separate 
surplus fund account, and the scparaite surplus account must always be alite — the one account always owing exactly 
what is due to the other. It may further be noticed, that whenever a draft is drawn on the Conmiissioncrs separate 
surplus fund, the amount must be charged against the Treasurer and returned into surplus account, and separate surplus 
account must be reduced ; the entries to effect this will be made in the Journal, on lines 6 and 17, Dr. side ; and on lines 
3 and 17 on the Cr. side. But as the references in the Journal point out the course to be pursued in every instance, 
this explanation is perhaps needless. Let the entries be made according to these references, and the moment they are 
posted into the Leger, they wiH be perfectly understood by the most indifferent acGoantant>eTen if he knew nothing of 
regular book keeping. 

FOBMS 10 & 11. 

These are for exhibiting the separate balance of each of the Deposit Legers ; the totid of which must always exactly 
correspond with the balance of Deposit Account in the Abstract (Form 8) and with the balance of the same account in the 
General Leger (Form 9). 

The Books (Form 10) are apportioned into sections suitable to the extent of business ; each section is headed by a letter 
of the alphabet, and is to contain the transactions appertaining to the Leger of which the letter is the distinctive mark. 

All the transactions in Form 1, 2, 3,4, are to be entered singly in the columns tmder the proper head, and in the 
corresponding literal sections. The prospective yearly interest (Form 12, section 2, column 1) which belongs to each Leger, 
is to be entered in one sum under the head *^ present balance " as it is incremental. 

Whenever an account is moved from one Leger to another, the sum so transferred is to be entered in the section yrow 
which the transfer is made, under the head " previous balance," leaving the *' present balance ** blank ; and simultaneously 
the same sum is to be taken to the section to which the account is moved and is to be entered in the colxmm headed " Present 
balance '* leaving the other column blank. 

The several additive transactions of the week being thus arranged in the various sections, the increment to each Leger 
will be the difference between the tot of the previous balance and the tot of the present balance — ^and these variations are 
to be carried to Form 11, placing the increase to each Leger under the former balance and adding them together. In like 
manner the subtractive variations of the week are to be ascertained, and being placed under the proper letters in Form 11 
are to be deducted from the former balance. 

As an additional check, the tots of the columns headed previous and present balances are to be entered and 
continued in the adjoining columns of Form 10, and the difference between these should always be the exact balance of 
the Leger to which that section relates. 

Superficially viewed it may be thought that much unnecessary labour is incurred in the mechanism of Form 10 — ^more 
deeply considered that impression will be removed. If the balance of a Leger is thus deduced firom the difference between 
the balances which actually stood in the Legers before the operations and the real balances set down in the Legers after 
the operations, and if these weekly differences so adopted, be the actual increase or decrease which enters the General 
Legers, how is it possible that any discrepancy can arise between the balances extracted from the Deposit Legers and 
the balance exhibited by the General Leger and Separate Balance Book — ^particularly as these Section Books are all 
written by a special clerk, have the figures all re-arranged, and in an order d^ering from that in which they originally stood ? 

The Section Book, Form 10, contains exactly the same figures as the Duplicate Leger, Form 6, and is to be carefully 
checked off with it — and it offers an easy method of discovering an error, if one should escape, which however is 
hardly possible. 

Form 12.— EXTRACTED BALANCE, OPENING BALANCE, AND CLASSIFIED BALANCE. 

When the ofiicial year ends, each account in the Deposit Leger exhibits in one sum the exact amoimt due for principal 
and interest to the 20th November inclusive. - . 

These several balances are to be extracted firom the Legers and entered seriatim in section 1, Form 12, and whatever 
belongs to a leger is to be totted. The balances in each leger are to be extracted in this manner — ^the total in each 
case should exactly agree with the balances assigned in Form 11 — and the united totals should precisely correspond with 
the balance of Deposit accoimt in the General Leger and in the Abstract. The extracted balances are likewise to be 
compared severally with the Check Leger, which will detect any error committed. 

OPENING BALANCE. 

When the closing balances are extracted and proved, one year's interest in advance is to be inserted in section 2 
column 1, and it is to be added to the closing balance, and the sum thereof entered in the 2nd column of that section ,- these 
are to be added up and proved and they are to be posted into the Deposit Legers, and the opening balance is to be posted 
in red ink in the Check Legers as already directed. 

When these operations are completed, which in a very large bank will occupy six days, viz. — 2 days for extracting the 
balances and 4 days for entering next year's interest and posting it, the classification of section 1, is to be made by 
distributing the sums into section 3. This operation cannot go astray and need not be hurried, as the proper performance 
of it by the re-arrangement and re-totting wiUbe a final and complete proof of the perfect accuracy of the extracted balance 
in section 1. 

Form 13.— MOVED ACCOUNTS. 

Whenever an account is full and carried forward an entry thereof is made in this Form. — only a small book is necessary 
as the number of transfers will be but few. This book i^ useful in reference to the last Form and for the purpose of 
checking off the transfers in the Duplicate Leger, lest by the omission of the word Transferred an account might 
appear open in two places instead of one. 
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TO COMMENCE THE BALANCE SYSTEM. 



In order tx> open the General Leger correctly, we must write the following entries in the Journal, Form 8, on the blank 
lines, Cr. side. 

By Commissioners Deposit Account, for total amount invested £ 

By Commissioners Separate Surplus Fund Account for amount (if any) of that fund,. . £ 
By Treasurer* for amount in his hands (if any) £ 

Net funds of the Bank^ ..^ £ 

and on the Dr. side of the Journal— 

To Separate Surplus Account for amount (if any) due by Commissioners S.S. fund, . . £ 

To Surplus Account for ascertained surplus, (if any) £ 

To Suspense Account for total sum appearing due to Depositors, j^ 

Net Amount of Debts, equal to the funds £ 

* Shotild the balance be in fiiyor of the Treasurer enter it amongst the debts. 

These being posted, the General Leger wiU be properly opened — ^they are also to be entered in the abstract Form 8, 
in the two middle and two right hand columns, from which they are to pass into the next abstract, (this being an extra 
one) occupying the columns headed ^' Balances per last abstract." 

Accounts paid toithout being transferred. 

To avoid opening any useless accounts in the new legers, if any person, not having taken out a new book, desires to be 
paid in full, such transactions are to be entered in a special paying book (not Form 4). The weekly amount so paid must 
be carried to Form 7 (on the blank lines), and it must likewise be entered on the blank lines of the Journal, Cr. side as follows 

By Suspense Account for Principal and Interest to the period of change £ 

By Interest Account for Interest from thence to date of payment £ 

Cancelling the Old Pass Books, 

Having marked on the cover of the old book, the number of the new account, a hole should be punched through the 
book ; and these being strung up in hundreds with an index card attached, reference to any book may instantly be had. 

To Close a New Pass Book when paid off. 

Find the Interest, by table, on the gross sum in the Book •, £ 

Find the Interest, by the same table, on the Interest first found, £ 

Subtract, and it gives The Net Interest £ 

This Net Interest being deducted from the gross balance, the difference is to be paid in cash, and the suoi so paid and 
the above net interest, are to be entered in the Pass Book in the usual manner. — See Interest Tables, page 25, for full 
instructions in this matter. 

Form of the Pass Book, and manner of making the Entries. 

Thb Pass Books are all numbered, lined, and ruled by the Printer — entries are therefore made with great rapidity; similar 
figures always stand in the Pass Books, as those which are posted into the General Leger, and exactly in the same order and 
relative position. To the left; of the Figures, however, the money sums are written and initialed ; and to the left of th^ 
Interest, is printed, " Interest to 20th November next, £ ." The margin to the extreme right is for the 

Book-keeper's initials, which are to be afced to the " Previous Balance'* before a new operation ensues. A copy of the 
Pass Book wiU be sent with this woik, which wiU show the simplicity of the matter. 

Balance at 20/A Notemier. 

Correct balances of every Leger have invariably been obtained in Cork and Limerick, without the slightest discrepancy, 
and with no trouble, beyond that of extracting the several balances as they stand in the Leger, and totting 
them up. This was effected in November last, in twenty working hours — ^but as current operations may take 
place, when the accounts are numeroiis, before the Prospective Interest or opening balance is posted, (Form 12, section 2. ) 
it will be necessary to enter thai Prospective Interest in the Pass Books so presented for business, and to pencil it in the 
Legers. The operation is then to be disposed of in the usual manner ; and the yearly Interest so entered, should be 
likewise placed in Form 12, section 2, as a guide. In Limerick, the balance, however, was completed, and the opening 
balance was posted before any public business day had arrived — and there can be no doubt whatever, that in all cases, but 
those of wilful neglect and habitual inattention, a very few days will always produce a perfect balance, whatever be the 
nxunber of accounts ; and that that time will also enable the opening balance to be completed and posted, ready for the 
operations of the New Year, to which, in fact, the opening balance of right appertains. 
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BALANCE SYSTEM OF SAVINGS' BANK ACCOUNTS. 



FORMS OF THE ACCOUNT BOOKS INTRODUCED INTO THE CORK SAVINGS' BANK IN MAY 1848, 

AND INTO THE LIMERICK BANK IN MAY 1844. 



Form No. 1. Transfer Book (TempoTary) .•. 

2. Check or Posting Cash Book for New Accounts not previoi&ly opened 

3. Check Cash Book for Recasts on Accounts previously opened 

4. Check Cash Book for Payments made to Depositors on all Accounts 

f^ See also Fonn No. 12, Section 2, which is a Posting Book. 

5. Deposit or Depositors' Lcger 

6. Duplicate or Check Leger 

7. Secretary or Actuary's General Cash Book . . . ; 

8. Journal and General Weekly Abstract, from which the General Leger is solely posted, 

9. General Leger, by double entry, posted from the Journal No. 8, in all cases 

10. Separate Leger Section Book, for Classing the operations on each Deposit Leger, .... 

11. Separate Leger Balance Book, shewing the exact balance of each Deposit Leger .... 

IS. Extracted or Extracting Balance Book. 

Section 1 — Exhibiting the Closing Balance on 20th November Imt. 

2 — Exhibiting the Interest in Advance for next year^ and the Opening 

Balance on 21st November Inst. 

3 — Classified Statement for Government of all the Sums in the Closing 
Balance, Section 1 

IS. Moved Accounts, or Accounts Carried Forward in the Deposit Legers — this is merely 
a registry of accounts filled up and carried forward 



} 



Are posted from the 
above and not from 
the Pass Books. 



mil 

S.S*? 



These g^ve the exact 
balance weekly of 
each Deposit Le- 
ger inducUng In- 
terest. 



These close the 
operations of one 
year and open the 
accounts with the 
next year's interest 
in advance to No- 
vember. 



} 



Memorandum. 



The Specimens, No. 1, 2, S, 4, 8, 10, 11, 12, 13, are full size. The other Specimens are not full size. No. 7 is 
printed on larger paper, making a moderate sized Medium 4to. 

The Deposit Leger, No. 5, has only 26 spaces for operations in the Specimen, but the genuine Leger contains 
S3 similar spaces, each of which holds one entry complete, the size being Royal folio. Each Leger contains 3000 
separate accounts and 99,000 transactions. 

The Check Leger, No. 6, — ^The genuine Leger contains 34 faint lines above the centre division and 34 below it — 
and each opening of it contains 60 accounts or 30 columns such as are represented in the specimen, the size being 
Imperial folio. One Leger will contain 24,000 accounts and 792,000 operations, assuming that all the lines are filled up. 
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FORM 11. 



TRANSFER BOOK. C Temporary J 



Posted into the New Legers. 



Old Leger 
Number. 



New Leger 
Number. 



NAME. 



Amount Transferred. 



November next. '■ 



Resulting Balance. 



Dic|itize(fl by VjOOQ^C j 



TOBM d< 



RECEIVING BOOK. New Accounts. 



Number. 



NAME. &c. 



Caeh Received. 



Posted into the Deposit Lfegers. 

Interest to 20th. 
Nov. next. 



I i 
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FORM 3. 



RECEIVING BOOK^ for all other Accounts. 



Num'jer. 



NAME. 



Previous Bulance. 



t> 






Posted into the Deposit i^gers. 



Received. 



Interest to 20th. ,j 
November next. 
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FORM 4' 



PAYING BOOK- ' 



Posted into the Deposit Legers. 



Number. 



NAME. 



Previous Balance. 



- tk--: 






Paid. 



i Interest to 20th. ' ^ * d i 

vT I. 4. \ Present Balance. 

i November next. 
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FOLIO OF 



I ACCOITMTS CftKDITKD IN TBE ] 

Gbnbral LsesR. 



CASH DEBTOR TO SUNDRIES. 

t 

tr - It 

ENrSRKDONTHK OTHKR IIDI 

or THIS AcrouNT to thb ^ 
Foilowi.no Accounts. 



To DEPOSIT Account for Coi4*ected Balances from Suspense account I Suspense No. 7 

for Interest on Balances to 20th Not. next 2 Interest No. 10 

• lor Deposits rproivod ?inrc la<;t Account ?> 

for Interest thereon, to 20th November next . i Interest No. 1 1 ^ 

To SEPARATE SURPLUS Acct.. . for Transfer of so much (torn Surplus 5 Suiplus No. 6 

To SURPLUS Account for Transfer from S. Surp. draft on Comrs. S. S. 6 . S. Surplus No. 3 

for Transfer from Interest Account for g9in . • 7 Interest * .No. 12 

for Miscellaneous Receipts since last Account, S 
To SUSPENSE Account for Transfer as so much loss, to Dr. of Surplus 9 . So: plus No. 5 

for Surplus in Managers' cnsh (if any) 10 

To CONTINGENCY Account .... for Balance transferred to Dr. of Surplus .... 11 Surplus No. 4 

To INTEREST Account for Interest on Drafts on Commissioners 12 (Treasurer No. K. 

for Interest deducted from Depositors 13 Deposit Account, No. 2 

for Interest on Deposit Fund for the half-year, 14 .Commissioners ..No. 14 
To COMMISSRS. DEP, Acct .. ..for Draft drawn since last Account 15 Treasurer No. 18 

for Tronsfer to Commissioners Sep. Surplus. . 16 Commissrs. S. S. No. 15 

To COMMISSRS. S. SURP. Acct for Drafton them on Separate Surplus Acct.. 17 .Treasurer No.l7* 

To TREASURER for Amount to be invested with Commissioners 18 Commissioners . .No. 13 

for Amount drawn to pay dc])o^its 1^^ . 



F( 



RECEIVED. 



aKPARATK Amounts. 



-T 



Totals Thbheop. 



f ■ ( 



I I 



TOTAL AMOUNT RECEIVED, or passed through Cash Account, since last At^ount, -••••£ 



* Enter this alto to Dr. of Seprrate Surplus Mo. 3, on the other side } and to the Cr. of Surplus Account Mo. 6, on thU tide. 



I 



-t- ^ - 



ABSTRACT OF ALL THE ACCOUNTS, AS BELOW, WHICH STAND 



DEPOSIT Account, 

SEPARATE Surplus Account, 

SURPLUS Account, 

SUSPENSE Account 

CONTINGENCY Account, 

INTEREST Account, 

COMMISSIONERS DEPOSIT FUND Account, 

COMMISSIONERS SEPARATE SURPLUS FUND Account, 

TREASURER 

CASH Account, Secretary, 

TOTAL of the Balances per last Abstract, 



BALANCES PER LAST 
DvK TO THK Account. 



ABSTRACT. 
Dt'B B? THK Account. 



1l 



CASH RECEIVED. 

As Amotk. 



A - 
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CASH CREDITOR BY SUNDRIES. Weekending 



day of 



184 



>OLIO ofI^*^*^***'''" Debitbd in tmk\ 



I 

EttTTKRXD ONTHB OTHXR SIDX 

I or THIS ACCOINTTOTHK \f 

FOLLOVINO ACCUUNTB. 

it t- 



PAID. 



Gknvbal Lborr. J 

By DEPOSIT Account for DcpOMt^ paid sinrp last Account 1., | 

for Interest charged on ditto to 20th Nov. next 3. Interest No.^lS i 

By SEPAPATE SURPLUS Acct . . for Transfer of so much drawn from Com. S. S. 3i Surplus No. 6 

By SURPLUS Account for Balance of Contingency Acct transferred, i. Contingency No. U \ 

> for T.*ansfer from Suspense Act. as so much loss 5, Suspense . • No." 9 

for Transfer of so much to Cr. of Sep. Srr. Act. 6. Separate Suiplus, No. 5t 

By SUSPENSE Account for Deposit Balances corrected, and transferred^ 7>. Deposits No. 1 

I for DeficuMicy in Managers' cosh (if any) - .. . 8. 

I5y CONTINGENCY Account .... for Contingencies paid since last account U' 

By INTEREST Account for Interest added to Balances to 20th Nov. . . 10.! Deposits No. 2 ' 

for Interest added to DeposiU to 20th Nov. . • 11 . Ditto No. 4 ; 

for Transfer of the Balance of this Acct. to Sur. 12: Surplus No. 7 \ 
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AMOUaNT DUE TREASURER) including all Drafts issued to this day. 

TOTAL Due to this Bank : or Bank Funds, "j The Separate Balances constituting these 
TOTAL Due by ditto : equal to the Funds. ^ are to be carried forward to next Abstract. 
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